Congressional Record Statement
Members of Congress have the ability to submit statements about pretty much anything under the sun in the “Extension of Remarks” section of the Congressional Record.  You can see samples at www.congress.gov. Navigate to the Congressional Record and click on the “extension of remarks” links under the various dates.  As you’ll see, many of these statements are about people, places or events in various Congressional districts.  It’s best to have something drafted before you ask the office if they’d be willing to submit.  Following is a good outline for a statement.
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Opening paragraph:  I would like to take this opportunity to congratulate [blank] on [blank].  For example, “I would like to take this opportunity to congratulate company X on its 50 year anniversary,” or “I would like to take this opportunity to congratulate organization Y on its successful fundraising effort.”

Second paragraph:  Provide details on the company / organization / person / situation being discussed.  Be sure to include how it relates to the Congressperson’s district.

Third paragraph:  If there was anything the Congressperson did to help make the event possible, be sure to mention that.  For example, “I was proud to write a letter in support of the grant that made this program possible.”

Fourth paragraph / closing:  Reiterate the opening and the connection to the district.

